
FORM VALID FOR GEORGIA APARTMENT
ASSOCIATION MEMBERS ONLY

C o p y r i g h t  ©  Au g u s t  2 0 1 9  b y At l a n t a  Ap a r t m e n t  As s o c i a t i o n ,  In c .  -  F o r m  # 9 4 1 1  
Al l  R i g h t s R e s e r v e d

P a g e  1  o f  5

APPLICATION FOR OCCUPANCY

FOR MANAGEMENT USE ONLY:

D ATE  F O R M  P R INTE D   

AP AR TM E NT NO .   

AP P LIC ANT:   

M O V E - IN D ATE  R E Q U E STE D :   

AP P LIC ATIO N SU B M ITTE D  O N:   
P r o p e r t y F a x # :              P r o p e r t y P h o n e  # :   

INITIALS       

NAM E  O F  AP T.  C O M M U NITY                              AP T.  NO .  o r  AD D R E SS R E Q U E STE D   

C O M M U NITY  AD D R E SS  

LE ASE  TE R M  D E SIR E D  F R O M          TO           D ATE  O F  V ISIT TO  AP TS.           M O V E - IN D ATE  R E Q U E STE D   

AP T.  TY P E  D E SIR E D       B D R M S.       B ATH S F LO O R  P LAN        R E NTAL R ATE  $       / M O .  C O NSU LTANT 

H O W  D ID  AP P LIC ANT LE AR N AB O U T U S?                       W H IC H  AP T( S) .  D ID  AP P LIC ANT V ISIT?   

$        AP P LIC ATIO N F E E  ( f o r  C r e d i t  C h e c k )        $        NO N- R E F U ND AB LE  F E E     ( D e s c r i b e )   

$        G O O D  F AITH  D E P O SIT( Ap p l i e d  t o  Se c u r i t y  D e p o s i t )   $        O TH E R  SE C U R ITY  D E P O SIT   ( D e s c r i b e )   

$        P E T SE C U R ITY  D E P O SIT           $        O TH E R  NO N- R E F U ND AB LE  F E E  ( D e s c r i b e )   

No t e :  E a c h  P e r s o n  W h o  I s  An  Ap p l i c a n t ,  G u a r a n t o r  o r  C o - Si g n o r  M u s t  F u l l y  C o m p l e t e  a  SE P AR ATE  Ap p l i c a t i o n  a n d  M e e t  ALL R e n t a l  Q u a l i f i c a t i o n  
R e q u i r e m e n t s  f o r  E m p l o y m e n t  ( O r  So u r c e  o f  I n c o m e  f o r  P a y i n g  R e n t ) ,  R e n t a l  H i s t o r y ,  C r e d i t ,  a n d  C r i m i n a l  B a c k g r o u n d .  A V a l i d  G o v e r n m e n t  I s s u e d  
P h o t o  I D  i s  R e q u i r e d  w i t h  t h i s  Ap p l i c a t i o n  a n d  a t  t h e  Ti m e  o f  M o v e - I n .  Su b m i t t i n g  t h i s  a p p l i c a t i o n  g i v e s  M a n a g e m e n t  p e r m i s s i o n  t o  c h e c k  Ap p l i c a n t ’ s  
c r e d i t ,  r e n t a l ,  e m p l o y m e n t ,  a n d  c r i m i n a l  h i s t o r y .  Th i s  f o r m  m a y  b e  u s e d  f o r  a p p r o v i n g  o c c u p a n c y  o f  a n y  s i n g l e  f a m i l y  h o m e ,  m o b i l e  h o m e ,  o r  o t h e r  
l i v i n g  s p a c e ,  a n d  t h e  w o r d  “ a p a r t m e n t ”  i n c l u d e s  a n y  k i n d  o f  l a n d l o r d  a n d  t e n a n t  o r  o c c u p a n c y  a g r e e m e n t .

IN ORDER TO BE APPROVED FOR OCCUPANCY, ALL QUESTIONS MUST BE FULLY AND COMPLETELY ANSWERED.

P e r s o n s a n d  P e t s w h o  a r e  n o t  l i s t e d  b e l o w  a r e  NO T a u t h o r i z e d  t o  l i v e  i n  t h e  a p a r t m e n t .  U n a u t h o r i z e d  o c c u p a n t s a n d  p e t s w i l l  b e  a  l e a s e  v i o l a t i o n .

St a t e  Al l  O t h e r  O c c u p a n t s ’  Na m e s       Ag e s      R e l a t i o n s h i p     So c i a l  Se c u r i t y o r  In d i v i d u a l  Ta x ID  No .

1 .                         
2 .                         
3 .                         
4 .                         

D o  y o u  h a v e  p e t s o r  s e r v i c e  a n i m a l s ?  q  Y e s  q  No  [ NO TE :  No  D e p o s i t  i s r e q u i r e d  f o r  Se r v i c e  An i m a l s ]  H a s P e t  E v e r  B i t t e n  o r  At t a c k e d  An y o n e ?  q  Y e s   q  No

W e i g h t  O f  P e t  ( Ap p r o x . )       D e s c r i b e  B r e e d ,  Ag e ,  Ty p e  &  Si z e  o f  Al l  P e t s o r  Se r v i c e  An i m a l s  

1. APPLICANT’S CURRENT RESIDENCE: Na m e  o f  O w n e r  a n d / o r  Ap a r t m e n t  C o m m u n i t y :   

C u r r e n t  Ad d r e s s                 C i t y        St a t e     Z i p   

M o n t h l y R e n t  P m t .  $       F r o m :       To :       P h o n e  No .   

2. APPLICANT’S PREVIOUS RESIDENCE: Na m e  o f  O w n e r  a n d / o r  Ap a r t m e n t  C o m m u n i t y :   

P r e v i o u s Ad d r e s s                 C i t y        St a t e     Z i p   

M o n t h l y R e n t  P m t .  $       F r o m :       To :       P h o n e  No .   

R e a s o n  f o r  Le a v i n g :   

Ap p l i c a n t ’ s  Na m e                                                                     B i r t h d a t e               
La s t  Na m e                 F i r s t                    M i d d l e              J r / Sr / III         M o .     D a y     Y e a r

So c i a l  Se c u r i t y O R  In d i v i d u a l  Ta x ID  No .               D r i v e r ’ s  Li c e n s e  No .                      St a t e      E x p i r a t i o n  D a t e   

Te l e p h o n e  # :                          C e l l  P h o n e  # :                        

E m a i l :   

Na m e  o f  An y C o - Ap p l i c a n t ,  C o - Si g n o r ,  o r  G u a r a n t o r                                  W h a t  i s t h e  Le g a l  R e l a t i o n s h i p  t o  C o - Ap p l i c a n t ,  C o - Si g n o r ,  o r  
G u a r a n t o r  t o  Ap p l i c a n t ?  q Sp o u s e  q P a r e n t  q R o o m m a t e  q E m p l o y e r  q O t h e r  ( D e s c r i b e ) :   

Ar e  Y o u  C u r r e n t l y i n  t h e  U . S.  Ar m e d  F o r c e s o r  R e s e r v e s ?  q  Y e s  q  No  If  “ Y e s , ”  St a t e  Y o u r  R a n k ,  Se r v i c e  &  D u t y St a t i o n :  

H a v e  Y o u  E v e r  G o n e  B y An y O t h e r  Na m e ?  q  Y e s  q  No  If  “ Y e s , ”  W h a t  Na m e s ?  :  

C i t y/ St a t e / C o u n t r y i n  W h i c h  Y o u  W e r e  B o r n   

F a t h e r ’ s Na m e / D O B :                                   M o t h e r ’ s M a i d e n  Na m e / D O B :   

W h a t  i s t h e  R e a s o n  f o r  M o v i n g  f r o m  y o u r  c u r r e n t  r e s i d e n c e ?   

I l e a r n e d  o f  t h i s c o m m u n i t y f r o m   

LEASING INFORMATION (TO BE COMPLETED BY MANAGEMENT)

1. PERSONAL INFORMATION

2. OTHER OCCUPANTS AND PETS OR SERVICE ANIMALS IN HOUSEHOLD

3. RENTAL HISTORY

Grand Preserve Apartments
355 The Preserve Drive, Athens, GA 30606

(706)503-4900 (706)503-4900
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1. APPLICANT’S CURRENT EMPLOYER: C o m p a n y  Na m e :   

Ad d r e s s :                  C i t y        St a t e     Z i p   

P h o n e  No .         Su p e r v i s o r ’ s  Na m e             M o n t h l y In c o m e  ( G r o s s )  $   

J o b  D e s c r i p t i o n                  E m p l o y m e n t  D a t e s :  F r o m :          To :   

* P R O V I D E  SO U R C E  O F  INC O M E  TO  P AY  R E NT IF  Y O U  AR E  NO T C U R R E NTLY  E M P LO Y E D  ( SE E  SE C TIO N 9 ) :   

2. APPLICANT’S PREVIOUS EMPLOYER: C o m p a n y  Na m e :   

Ad d r e s s :                  C i t y        St a t e     Z i p   

P h o n e  No .         Su p e r v i s o r ’ s  Na m e             M o n t h l y In c o m e  ( G r o s s )  $   

J o b  D e s c r i p t i o n                  E m p l o y m e n t  D a t e s :  F r o m :       To :   

                             
Y e a r     M a k e  ( F o r d ,  e t c )    M o d e l  ( Ta u r u s ,  e t c )   C o l o r      Li c e n s e  Ta g  No .    St a t e    C o u n t y

D e s c r i b e  An y O t h e r  V e h i c l e ,  B o a t ,  o r  Tr a i l e r  Y o u  Ar e  R e q u e s t i n g  t o  U s e  o r  St o r e  a t  t h e  Ap a r t m e n t  C o m m u n i t y :   

1 .   
Na m e  o f  Family Member,  O t h e r  Th a n  Sp o u s e         P h o n e       R e l a t i o n s h i p

Ad d r e s s                C i t y        St a t e    Z i p   

2 .   
Na m e  o f  Person Other Than Family Member        P h o n e       R e l a t i o n s h i p

Ad d r e s s                C i t y        St a t e    Z i p   

C h e c k i n g  Ac c t .  ( B a n k  Na m e )               Ac c t .  No .   

Sa v i n g s Ac c t .  ( B a n k Na m e )                Ac c t .  No .   

Ad d r e s s o f  B r a n c h                    P h o n e   

B a n k Lo a n             M o n t h l y P a y m e n t  $       Lo a n  No .   

C r e d i t  C a r d  Ac c t .  No .           B a l a n c e  $      C r e d i t  C a r d  Ac c t .  No .          B a l a n c e  $  

O t h e r  M o n t h l y D e b t             B a l a n c e  $      C a r  Lo a n  W i t h .           B a l a n c e  $  

Al i m o n y/ C h i l d  Su p p o r t   $      Na m e  a n d  Ad d r e s s o f  P a y o r   
P u b l i c  As s i s t a n c e   $      Na m e  o f  As s i s t a n c e  P r o g r a m   
So c i a l  Se c u r i t y    $     	 Description	of	Benefits	 	  
R e t i r e m e n t     $      Na m e  o r  So u r c e  o f  P a y m e n t   
O t h e r     $      D e s c r i b e  O t h e r  So u r c e s    

4. EMPLOYMENT HISTORY

5. AUTOMOBILE

6. CONTACT PERSONS

7. BANKING REFERENCE

8. CREDIT INFORMATION

9. OTHER INCOME OR SOURCE OF SUPPORT

3. APPLICANT’S PREVIOUS RESIDENCE: Na m e  o f  O w n e r  a n d / o r  Ap a r t m e n t  C o m m u n i t y :   

P r e v i o u s Ad d r e s s                 C i t y        St a t e     Z i p   

M o n t h l y R e n t  P m t .  $       F r o m :       To :       P h o n e  No .   

R e a s o n  f o r  Le a v i n g :   

4. APPLICANT’S PREVIOUS RESIDENCE: Na m e  o f  O w n e r  a n d / o r  Ap a r t m e n t  C o m m u n i t y :   

P r e v i o u s Ad d r e s s                C i t y        St a t e     Z i p   

M o n t h l y R e n t  P m t .  $       F r o m :       To :       P h o n e  No .   

R e a s o n  f o r  Le a v i n g :   

RENTAL HISTORY (CONTINUED)
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YOU MUST ANSWER EACH OF THESE QUESTIONS. IF YOU ANSWER “YES” TO QUESTIONS 1-7, YOU MUST PROVIDE ADDITIONAL DETAILS.
1 .  H a v e  Y o u  o r  An y P e r s o n  W h o  W i l l  B e  O c c u p y i n g  t h e  Ap t .  E v e r  B e e n  E v i c t e d  o r  a  D e f e n d a n t  i n  a n  E v i c t i o n  Ac t i o n ?
2 .  Is An y Ap t .  C o m m u n i t y o r  P r e v i o u s La n d l o r d  Tr y i n g  t o  C o l l e c t  M o n e y f r o m  Y o u  o r  An y P e r s o n  W h o  W i l l  B e  O c c u p y i n g  t h e  Ap t . ?  
3 .  H a v e  Y o u  o r  An y P e r s o n  W h o  W i l l  B e  O c c u p y i n g  t h e  Ap t .  E v e r  F i l e d ,  B e e n  D i s c h a r g e d  F r o m ,  o r  C u r r e n t l y U n d e r  a  B a n k r u p t c y ?
4 .  H a v e  Y o u  o r  An y P e r s o n  W h o  W i l l  B e  O c c u p y i n g  t h e  Ap t .  E v e r  B e e n  C o n v i c t e d ,  C h a r g e d ,  Ar r e s t e d ,  In d i c t e d ,  P l e a d  G u i l t y o r  No  C o n t e s t ,  o r  R e c e i v e d  

D e f e r r e d  Ad j u d i c a t i o n  o r  P r o b a t i o n  t o  (A) Any Felony? Or (B) Any Misdemeanor Involving a Sexual Offense, Stalking, Illegal Use or Possession of 
Weapons, Assault, Battery, Theft, Fraud, Bad Checks, Criminal Damage to Property, Trespass, Vandalism, Illegal Possession or Sale of Drugs?

5 .  H a v e  Y o u  o r  An y P e r s o n  W h o  W i l l  B e  O c c u p y i n g  t h e  Ap t .  E v e r  B e e n  As k e d  t o  M o v e  B e c a u s e  o f  a n  a l l e g e d  l e a s e  v i o l a t i o n  o f  a n y k i n d ?
6 .  H a v e  Y o u  E v e r  Li v e d  i n  Th i s Ap a r t m e n t  C o m m u n i t y B e f o r e ?  
7 .  Ar e  Y o u  U n e m p l o y e d ?   

q Y e s   q No
q Y e s   q No
q Y e s   q No
q Y e s   q No

q Y e s   q No
q Y e s   q No
q Y e s   q No

False or Misleading Information.	 The	failure	to	fill	out	all	sections	of	 this	form	may	result	 in	the	denial	of	your	application.	Providing	false	or	misleading	
i n f o r m a t i o n  c o u l d  r e s u l t  i n  d e n i a l  o f  yo u r  r e n t a l  a p p l i c a t i o n  o r  t e r m i n a t i o n  o f  yo u r  r e n t a l  c o n t r a c t .  It  i s o u r  p o l i c y t o  d i s a p p r o v e  t h e  a p p l i c a t i o n  o f  a n y p e r s o n  w h o  
c o u l d  r e p r e s e n t  a  t h r e a t  t o  t h e  h e a l t h ,  s a f e t y ,  a n d  w e l f a r e  o f  t h e  o t h e r  r e s i d e n t s ,  o c c u p a n t s ,  v i s i t o r s ,  a n d  s t a f f  o f  t h e  a p a r t m e n t  c o m m u n i t y .  In a p p r o p r i a t e  o r  
a b u s i v e  c o n d u c t  d u r i n g  t h e  a p p l i c a t i o n  p r o c e s s b y t h e  a p p l i c a n t  o r  t h o s e  d e s i r i n g  t o  r e n t  a n  a p a r t m e n t  w i l l  r e s u l t  i n  d e n i a l  o f  t h e  r e n t a l  a p p l i c a t i o n .
Equal Housing Opportunity Policy.	 The	apartment	owner	and	Management	provide	equal	housing	opportunity	for	qualified	applicants	and	do	not	discriminate	
o n  t h e  b a s i s o f  r a c e ,  c o l o r ,  r e l i g i o n ,  s e x ,  n a t i o n a l  o r i g i n ,  f a m i l i a l  s t a t u s ,  d i s a b i l i t y ,  o r  a n y o t h e r  l e g a l l y r e c o g n i z e d  s t a t u s i n  t h e  St a t e  o f  G e o r g i a .  It  i s t h e  o w n e r ’ s 
a n d  M a n a g e m e n t ’ s p o l i c y t o  p r o v i d e  r e a s o n a b l e  a c c o m m o d a t i o n s i n  t h e  a p a r t m e n t  c o m m u n i t y ’ s o p e r a t i o n a l  p o l i c i e s a n d  p r o c e d u r e s a n d  t o  p e r m i t  t h e  R e s i d e n t  
to	make	reasonable	modifications	that	are	necessary	for	the	Resident	and	related	to	the	disability	for	persons	with	a	demonstrated	disability.	The	Resident	must	
request	and	obtain	permission	from	the	owner	or	Management	for	any	accommodation	or	modification	prior	to	implementing	the	same.	In	general,	the	cost	or	
expense	of	physical	modifications	to	the	apartment	or	apartment	community	is	the	responsibility	of	the	Resident,	unless	the	applicable	law	requires	the	owner	
or	Management	to	absorb	or	be	responsible	for	the	cost	of	such	modifications.	A	Resident	or	occupant	with	a	demonstrated	disability	is	allowed	to	have	an	
a s s i s t a n c e  a n i m a l  t o  a s s i s t  w i t h  t h e  p e r s o n ’ s d i s a b i l i t y .  A d i s a b l e d  R e s i d e n t  o r  o c c u p a n t  i s a l l o w e d  t o  h a v e  a n  a s s i s t a n c e  a n i m a l  w h i c h  h a s n o t  b e e n  t r a i n e d  a s 
a  s e r v i c e  a n i m a l  u n l e s s t h e  a n i m a l  h a s a  h i s t o r y o f  d a n g e r o u s ,  v i c i o u s ,  o r  u n s a f e  b e h a v i o r .  If  t h e  n a t u r e  o f  t h e  d i s a b i l i t y i s n o t  o b v i o u s o r  a p p a r e n t  o r  t h e  m a n n e r  
i n  w h i c h  t h e  a n i m a l  w i l l  p r o v i d e  a s s i s t a n c e  i s n o t  c l e a r ,  M a n a g e m e n t  h a s  t h e  r i g h t  t o  r e q u e s t  a d d i t i o n a l  i n f o r m a t i o n  r e g a r d i n g  h o w  t h e  a n i m a l  w i l l  a s s i s t  w i t h  t h e  
resident’s	disability.	The	Resident	does	not	have	an	absolute	right	to	the	specific	accommodation	or	modification	requested,	and	Management	has	the	right	to	
offer	an	substitute	or	alternate	accommodation	or	modification	with	conditions	that	will	provide	adequate	assurance	for	the	safety,	health,	and	well	being	of	other	
R e s i d e n t s ,  o c c u p a n t s ,  s o c i a l  g u e s t s ,  i n v i t e e s ,  a n d  M a n a g e m e n t  e m p l o y e e s .  No  Ad d i t i o n a l  R e n t ,  No n - r e f u n d a b l e  F e e ,  o r  An i m a l  Se c u r i t y D e p o s i t  i s r e q u i r e d  
f r o m  R e s i d e n t s  o r  o c c u p a n t s  w h o  a r e  d i s a b l e d  a n d  h a v e  a n  a p p r o v e d  s e r v i c e  o r  a s s i s t a n c e  a n i m a l ;  h o w e v e r ,  t h e  R e s i d e n t  i s  r e s p o n s i b l e  f o r  a n y  a n d  a l l  d a m a g e s  
a n d  c l e a n i n g  f e e s  e x c e e d i n g  n o r m a l  w e a r  a n d  t e a r  c a u s e d  b y  s u c h  a n i m a l .
Good Faith Deposit. Ap p l i c a n t  u n d e r s t a n d s  a n d  a g r e e s  t h a t  t h e  G o o d  F a i t h  D e p o s i t  a n d  o t h e r  D e p o s i t s  o r  No n - R e f u n d a b l e  f e e s  p a i d  w i l l  b e  r e t u r n e d  i f  a p p l i c a n t  
i s  n o t  a c c e p t e d  a s  a  r e s i d e n t .  Ap p l i c a n t  w i l l  h a v e        h o u r s a f t e r  s u b m i t t i n g  t h i s a p p l i c a t i o n  t o  w i t h d r a w  t h e  a p p l i c a t i o n  a n d  r e c e i v e  a  f u l l  r e f u n d  o f  t h e  
G o o d  F a i t h  D e p o s i t .  Th e  n o t i c e  o f  w i t h d r a w a l  m u s t  b e  i n  w r i t i n g .  The application fees, however, are non-refundable. If  Ap p l i c a n t  d o e s n o t  w i t h d r a w  t h e  
application	within	the	time	specified	above	and	Applicant	is	approved	for	occupancy,	the	Applicant	agrees	to	sign	a	rental	contract	and	take	possession	of	an	
a p a r t m e n t .  If the Applicant does not withdraw the application by written notice within the time specified above and is approved for occupancy but 
fails or refuses to sign a rental contract and take possession of the apartment on or before the anticipated move-in date (above), the Good Faith 
Deposit and other deposits or non-refundable fees shall be retained by Management as liquidated damages. If the number of hours to withdraw the 
application is not specified above, Applicant will only have 24 hours to withdraw the application and receive a refund of the good faith deposit and 
other deposits and non-refundable fees. Ap p l i c a n t  a c k n o w l e d g e s  t h a t  t h e  G o o d  F a i t h  D e p o s i t  i s  n o t  a  s e c u r i t y  d e p o s i t ;  h o w e v e r ,  u p o n  s i g n i n g  a  r e n t a l  
contract,	the	Good	Faith	Deposit	will	be	applied	toward	any	Security	Deposit	or	Non-Refundable	Fees	specified	in	the	Rental	Contract.	In	the	event	Applicant	
d e f a u l t s  u n d e r  t h e  t e r m s  o f  t h i s  Ap p l i c a t i o n ,  Ap p l i c a n t  a c k n o w l e d g e s  t h a t  M a n a g e m e n t  s h a l l  k e e p  t h e  G o o d  F a i t h  D e p o s i t  a n d  o t h e r  d e p o s i t s  a n d  n o n - r e f u n d a b l e  
f e e s  a s  l i q u i d a t e d  d a m a g e s  w h i c h  a r e  c o m p e n s a t i o n  f o r  h o l d i n g  t h e  a p a r t m e n t  o f f  t h e  m a r k e t .  Ap p l i c a n t  a g r e e s  t h a t  t h e  a m o u n t  o f  l o s t  r e n t  i n  h o l d i n g  t h e  
a p a r t m e n t  o f f  t h e  m a r k e t  i s u n k n o w n  a n d  t h a t  t h i s p r o v i s i o n  i s i n t e n d e d  a s a  g o o d  f a i t h  e s t i m a t e  o f  M a n a g e m e n t ’ s d a m a g e s i n  t h e  e v e n t  o f  Ap p l i c a n t ’ s d e f a u l t .  
Th e  G o o d  F a i t h  D e p o s i t  d o e s  n o t  c o n s t i t u t e  a  s e c u r i t y d e p o s i t .
Rental Qualification Criteria. Ap p l i c a n t  u n d e r s t a n d s a n d  a g r e e s t h a t  t h e  r e n t a l  a p p l i c a t i o n  w i l l  b e  r e v i e w e d  u s i n g  b u s i n e s s j u d g m e n t ,  d e c i s i o n a l  c r i t e r i a ,  a  
p o i n t  s c o r i n g  s y s t e m ,  o r  a  c o m b i n a t i o n  o f  t h o s e  s y s t e m s .  In  o r d e r  t o  q u a l i f y f o r  h o u s i n g ,  t h e  a p p l i c a n t  m u s t  h a v e  g o o d  r e n t a l ,  c r e d i t ,  a n d  c r i m i n a l  b a c k g r o u n d  
histories.	Applicant	must	demonstrate	the	financial	ability	to	afford	the	apartment	under	Management’s	rental	qualification	criteria.	A	co-signor	or	guarantor	is	
n o t  a  s u b s t i t u t e  f o r  u n a c c e p t a b l e  r e n t a l ,  c r e d i t ,  o r  c r i m i n a l  b a c k g r o u n d  h i s t o r i e s .  P o o r  r e n t a l  h i s t o r y  b e c a u s e  o f  d i s a p p r o v a l  o f  c o - s i g n o r ’ s ,  r o o m m a t e ’ s ,  o r  
g u a r a n t o r ’ s a p p l i c a t i o n  o r  b e c a u s e  o f  a  p r i o r  h i s t o r y o f  l a t e  p a y m e n t s ,  l e a s e  v i o l a t i o n s ,  f a i l u r e  t o  g i v e  p r o p e r  n o t i c e ,  o r  d a m a g e s e x c e e d i n g  n o r m a l  w e a r  a n d  
t e a r  m a y r e s u l t  i n  d e n i a l  o f  t h e  a p p l i c a n t ’ s r e n t a l  a p p l i c a t i o n .  H o w e v e r ,  t h e  l a c k o f  a  r e n t a l  h i s t o r y m a y n o t  n e c e s s a r i l y r e s u l t  i n  a  d e n i a l  o f  t h e  a p p l i c a t i o n .  W h i l e  
co-applicants	(either	as	spouses	or	roommates),	co-signor’s,	and	guarantors	may	be	allowed	in	order	to	meet	the	rental	qualifications,	each	of	those	persons	
must	meet	the	rental	qualification	criteria	applicable	to	his	or	her	particular	rental	application	circumstances.	Applicant	must	demonstrate	a	certain	earning	level	
or	source	of	income,	savings	or	assets	sufficient	to	insure	the	ability	of	the	applicant	to	pay	the	monthly	rent	and	living	expenses,	taking	into	account	any	revolving,	
recurring,	or	monthly	debt	from	credit	cards	and	loans.	Self	employed	applicants	may	need	to	provide	income	tax	returns	and	other	business	financial	records	
( s u c h  a s i n c o m e  a n d  e x p e n s e  s t a t e m e n t s ,  a s s e t  s t a t e m e n t s ,  a n d  p e r s o n a l  n e t  w o r t h  s t a t e m e n t s ) .  Se l f  e m p l o y e d  p e r s o n s a n d  c o r p o r a t e  r e n t e r s m a y b e  r e q u i r e d  
t o  p a y a n  a d d i t i o n a l  a p p l i c a t i o n  f e e  t o  o b t a i n  D u n n  a n d  B r a d s t r e e t  c r e d i t  r e p o r t s o n  t h e m s e l v e s o r  t h e i r  c o m p a n i e s a n d  s u b m i t  i n c o m e  t a x  r e t u r n s .  U n e m p l o y e d  
or	retired	applicants	may	need	to	provide	additional	financial	documentation	of	ability	to	pay	rent.

11. APPLICANT’S CONTRACT AND UNDERSTANDING REGARDING SUBMISSION OF THIS APPLICATION

8 .  D o  y o u  h a v e  a  l e g a l  r i g h t  t o  b e  i n  t h e  U n i t e d  St a t e s ?  q  Y e s b e c a u s e  I a m  a  U . S.  c i t i z e n  q  Y e s b e c a u s e  I h a v e  v a l i d  d o c u m e n t a t i o n  f r o m  t h e  U . S.  D e p t .  o f  C i t i z e n s h i p  
a n d  Im m i g r a t i o n  Se r v i c e s ( U SC IS) ;  o r  q  No .  If  y o u  a n s w e r e d  “ Y e s ”  b e c a u s e  y o u  a r e  a  n o n - U . S.  c i t i z e n  w i t h  p r o p e r  v i s a  d o c u m e n t a t i o n ,  p l e a s e  p r o v i d e :
R e a s o n  y o u  a r e  i n  t h e  U . S.             V i s a  Ty p e :         V i s a  E x p i r a t i o n  D a t e   

I h a v e  f u l l y  a n d  t r u t h f u l l y a n s w e r e d  Q u e s t i o n s 1 - 8  a b o v e .  Ap p l i c a n t ’ s  In i t i a l s :       

P r o v i d e  Ad d i t i o n a l  In f o r m a t i o n  H e r e  t o  E x p l a i n  t h e  An s w e r s t o  Q u e s t i o n s 1 - 8  a b o v e :   
  
  
  
 

10. MANDATORY SCREENING QUESTIONS



Availability of Apartment Desired or Requested.	 At	the	time	of	this	Application,	applicant	has	expressed	interest	in	a	particular	floor	plan	or	type	of	apartment	
and	may	have	requested	occupancy	of	a	specific	apartment	which	was	shown	and	listed	as	the	desired	unit	and	occupancy	date	above.	Management	cannot	
g u a r a n t e e  t h a t  t h e  p a r t i c u l a r  u n i t  d e s i r e d  w i l l  b e  a v a i l a b l e  o n  t h e  d a t e  r e q u e s t e d  b y t h e  a p p l i c a n t  a s t h e r e  a r e  m a n y v a r i a b l e s w h i c h  c o u l d  r e s u l t  i n  d e l a y o r  
u n a v a i l a b i l i t y  o f  t h e  a p a r t m e n t  u n i t .  Ap p l i c a n t  a g r e e s  t o  t a k e  o c c u p a n c y  o f  a  c o m p a r a b l e  a p a r t m e n t  o f f e r e d  b y  M a n a g e m e n t  t h a t  r e a s o n a b l y  m a t c h e s  t h e  
applicant’s	desired	floor	plan	and	move-in	date.	Applicant	understands	that	Management	may	not	be	able	to	provide	the	desired	apartment,	floor	plan,	or	move-
i n  d a t e  i f  a p p l i c a n t  c h a n g e s h i s o r  h e r  p l a n n e d  o r  e x p e c t e d  m o v e - i n  d a t e .  U n a v a i l a b i l i t y o f  t h e  d e s i r e d  a p a r t m e n t  o n  t h e  d e s i r e d  d a t e  d o e s n o t  r e l i e v e  a p p l i c a n t  
f r o m  h i s  o r  h e r  c o n t r a c t u a l  o b l i g a t i o n s  u n d e r  t h i s  c o n t r a c t .
Applicant’s Rental Decision. Ap p l i c a n t  h a s e i t h e r  a s k e d  a b o u t  o r  r e v i e w  t h e  Ap a r t m e n t  R e n t a l  C o n t r a c t  a n d  Ad d e n d a  h e  o r  s h e  i s e x p e c t e d  t o  s i g n  u p o n  
a p p r o v a l  o f  t h i s a p p l i c a t i o n .  Ap p l i c a n t  a g r e e s t h a t  h e  o r  s h e  h a s f u l l y q u e s t i o n e d  M a n a g e m e n t  r e g a r d i n g  a n y i m p o r t a n t  i n f o r m a t i o n  a b o u t  r e n t a l  o f  a n  a p a r t m e n t  
at	this	community.	Applicant	is	satisfied	with	the	responses	to	his	or	her	questions	and	is	fully	informed	as	to	all	information	needed	to	make	his	or	her	decision	
t o  a p p l y  f o r  a n  a p a r t m e n t .  Ap p l i c a n t  u n d e r s t a n d s  t h a t  n o t  a l l  a p a r t m e n t s  i n  t h e  c o m m u n i t y  h a v e  l i n e  o f  s i g h t  t o  r e c e i v e  s a t e l l i t e  c o m m u n i c a t i o n s  a n d  t h a t  
M a n a g e m e n t  c a n n o t  g u a r a n t e e  h i g h  s p e e d  i n t e r n e t  a c c e s s .  Ap p l i c a n t  u n d e r s t a n d s t h a t  t h e r e  a r e  l i m i t a t i o n s o n  t h e  n u m b e r  o f  p e r s o n s  w h o  m a y o c c u p y a n  
a p a r t m e n t  u n i t ,  u s u a l l y e x p r e s s e d  a s t h e  H U D  a p p r o v e d  s t a n d a r d  w h i c h  a l l o w s M a n a g e m e n t  t o  l i m i t  o c c u p a n c y t o  n o  m o r e  t h a n  t w o  p e r s o n s p e r  b e d r o o m  o r  
s l e e p i n g  s p a c e .  Ap p l i c a n t  u n d e r s t a n d s a n d  a g r e e s t h a t  h e  o r  s h e  m u s t  p a y f o r  a l l  u t i l i t i e s a n d  s e r v i c e s s u p p l i e d  t o  t h e  a p a r t m e n t ,  i n c l u d i n g ,  b u t  n o t  l i m i t e d  t o ,  
w a t e r  a n d  w a s t e  w a t e r ;  s a n i t a t i o n ;  p e s t  c o n t r o l ;  e l e c t r i c i t y ;  n a t u r a l  g a s ;  c a b l e ;  p h o n e  a n d  o t h e r  t e l e c o m m u n i c a t i o n  s e r v i c e s .  Ap p l i c a n t  i s a w a r e  t h a t  a n y r e n t a l  
c o n c e s s i o n s  o f f e r e d  m a y b e  a v a i l a b l e  o n l y f o r  l i m i t e d  t i m e s a n d  t h a t  Ap p l i c a n t  m u s t  c o m p l y w i t h  a l l  c o n d i t i o n s r e q u i r e d  t o  r e c e i v e  t h e  c o n c e s s i o n  w i t h o u t  h a v i n g  
t o  b e  r e s p o n s i b l e  f o r  r e i m b u r s i n g  M a n a g e m e n t  f o r  t h e  r e n t a l  v a l u e  o f  t h e  c o n c e s s i o n .  Su c h  c o n d i t i o n s i n c l u d e  f u l l y c o m p l e t i n g  t h e  e x p e c t e d  t e r m  o f  t h e  c o n t r a c t  
w i t h o u t  d e f a u l t i n g  u n d e r  t h e  l e a s e  a n d  w i t h o u t  u s i n g  a n y e a r l y t e r m i n a t i o n  p r o v i s i o n .  Ap p l i c a n t  h a s h a d  t h e  o p p o r t u n i t y t o  a s k q u e s t i o n s a b o u t  t h e  e x i s t e n c e  o f  
c r i m e  i n  t h e  a p a r t m e n t  c o m m u n i t y a n d  f u l l y u n d e r s t a n d s t h a t  M a n a g e m e n t  a n d  t h e  O w n e r  o f  t h e  a p a r t m e n t  c o m m u n i t y d o  n o t  p r o v i d e  s e c u r i t y o r  s e c u r i t y 
d e v i c e s w h i c h  a r e  i n t e n d e d  t o  d e t e c t ,  d e t e r ,  o r  r e p o r t  c r i m e s c o m m i t t e d .  Ap p l i c a n t  u n d e r s t a n d s a n d  a g r e e s t h a t  t h e r e  a r e  l i m i t a t i o n s o n  t h e  s i z e ,  n u m b e r ,  a n d  
t y p e  o f  m o t o r  v e h i c l e s o r  o t h e r  t r a n s p o r t a t i o n ,  b o a t s ,  t r a i l e r s ,  a n d  e q u i p m e n t  w h i c h  m a y b e  u s e d  o r  s t o r e d  o n  t h e  a p a r t m e n t  p r o p e r t y .  O n l y a u t h o r i z e d  m o t o r  
v e h i c l e s m a y b e  u s e d  o r  p a r k e d  o n  t h e  p r o p e r t y .  In  g e n e r a l  n o  a p a r t m e n t  m a y h a v e  m o r e  t h a n  t w o  a u t o m o b i l e s p e r  a p a r t m e n t  u n i t ;  h o w e v e r ,  a p p l i c a n t  h a s 
specifically	inquired	about	and	understands	the	content	of	parking	rules	and	regulations	he	or	she	will	be	expected	to	sign	if	approved	for	occupancy.	Applicant	
f u l l y u n d e r s t a n d s t h a t  a n y f a l s e  o r  m i s l e a d i n g  i n f o r m a t i o n  p r o v i d e d  t o  M a n a g e m e n t  d u r i n g  t h e  r e n t a l  a p p l i c a t i o n  p r o c e s s c o u l d  l e a d  t o  t e r m i n a t i o n  o r  e v i c t i o n  
f r o m  t h e  a p a r t m e n t  c o m m u n i t y  a t  a  l a t e r  d a t e  a f t e r  t a k i n g  o c c u p a n c y  o n c e  M a n a g e m e n t  l e a r n s  t h a t  t h e  i n f o r m a t i o n  p r o v i d e d  w a s  f a l s e ,  m i s l e a d i n g ,  o r  i n a c c u r a t e .  
The	specification	of	a	particular	apartment	as	the	one	desired	by	applicant	does	not	constitute	a	representation	or	promise	by	Management	that	the	apartment	
specified	will	in	fact	be	available	on	the	desired	date.	Management	may	notify	applicant	either	verbally	or	in	writing	once	the	application	has	been	approved.	
After	applicant	has	been	approved	or	after	Management	has	notified	applicant	that	an	apartment	is	ready	for	occupancy,	applicant	must	promptly	sign	a	lease	
a n d  t a k e  o c c u p a n c y o f  t h e  a p a r t m e n t  i n  o r d e r  t o  a v o i d  l o s i n g  t h e  g o o d  f a i t h  d e p o s i t  a n d  n o n - r e f u n d a b l e  f e e s .
WARNING: YOU ONLY HAVE A LIMITED TIME TO CHANGE YOUR MIND IN WRITING ABOUT APPLYING FOR AN APARTMENT. YOU CAN LOSE YOUR 
GOOD FAITH DEPOSIT AND OTHER NON-REFUNDABLE FEES IF YOUR APPLICATION IS APPROVED AND YOU FAIL TO SIGN A LEASE OR TAKE 
OCCUPANCY OF THE APARTMENT.
APPLICANT CERTIFIES THAT HE OR SHE HAS FULLY AND TRUTHFULLY ANSWERED ALL QUESTIONS ASKED AND VERIFIED THE ACCURACY OF 
ALL INFORMATION PRESENTED AND AUTHORIZES VERIFICATION OF ALL INFORMATION PROVIDED.
Authorization for Management to Verify Rental Application and Obtain Credit Report. Th e  a b o v e  i n f o r m a t i o n  i s c o m p l e t e  a n d  c o r r e c t .  I u n d e r s t a n d  t h a t  
M a n a g e m e n t  w i l l  r e l y o n  t h e  i n f o r m a t i o n  p r o v i d e d  i n  m a k i n g  a  d e c i s i o n  t o  a c c e p t ,  c o n d i t i o n a l l y a c c e p t ,  o r  d e n y m y r e n t a l  a p p l i c a t i o n .  Ap p l i c a n t  a u t h o r i z e s 
Management	and	its	agents	to	verify	the	 information	provided	by	obtaining	my	credit	file,	rental	history,	employment	 information,	and	criminal	records	and	
c o n t a c t i n g  m y  c u r r e n t  a n d  f o r m e r  e m p l o y e r s  a n d  l a n d l o r d s .  Ap p l i c a n t  r e l e a s e s  M a n a g e m e n t  a n d  a n y  t h i r d  p a r t i e s  w h o  p r o v i d e  i n f o r m a t i o n  t o  v e r i f y  t h i s  a p p l i c a t i o n  
f r o m  a l l  l i a b i l i t y ,  c l a i m s ,  a n d  l a w s u i t s  w i t h  r e g a r d  t o  t h e  i n f o r m a t i o n  o b t a i n e d ,  r e g a r d l e s s  o f  t h e  s o u r c e .  Ap p l i c a n t  a g r e e s  t o  i n d e m n i f y  a n d  h o l d  h a r m l e s s  
M a n a g e m e n t ,  i t s a g e n t s ,  c u r r e n t  o r  p r i o r  l a n d l o r d ,  c u r r e n t  o r  p r i o r  e m p l o y e r ,  a n d  a l l  o t h e r  p e r s o n s w h o m s o e v e r  w h o  p r o v i d e  i n f o r m a t i o n ,  r e g a r d l e s s o f  w h e t h e r  
t h e  i n f o r m a t i o n  p r o v i d e d  i s  n e g a t i v e .
Authorization to Obtain Credit Report and Other Information in Connection with Collection of a Debt. Ap p l i c a n t  a g r e e s  t h a t  m a n a g e m e n t  o r  a n y  c o l l e c t o r  
r e t a i n e d  b y m a n a g e m e n t  i s e x p r e s s l y a u t h o r i z e d  a t  a n y t i m e  t o  o b t a i n  a  c o n s u m e r  r e p o r t  ( c r e d i t  r e p o r t )  o n  a p p l i c a n t  a n d  t o  o b t a i n  i n f o r m a t i o n  o n  a p p l i c a n t ’ s 
l o c a t i o n  a n d  e m p l o y m e n t  i n  c o n n e c t i o n  w i t h  t h e  c o l l e c t i o n  o f  a n y a m o u n t s o r  d a m a g e s c l a i m e d  d u e  f r o m  a p p l i c a n t  a s a  r e s i d e n t  u n d e r  a n y r e n t a l  c o n t r a c t  w i t h  
m a n a g e m e n t .  An y  e m p l o y e r s ,  b a n k s ,  l a n d l o r d s ,  b u s i n e s s e s ,  c o n s u m e r  r e p o r t i n g  a g e n c i e s ,  o r  o t h e r  t h i r d  p a r t i e s  a r e  e n t i t l e d  t o  r e l y  o n  t h e  u n d e r s i g n e d ’ s  
a u t h o r i z a t i o n  a n d  c o o p e r a t e  i n  p r o v i d i n g  t h e  r e q u e s t e d  i n f o r m a t i o n  t o  a s s i s t  i n  c o l l e c t i o n  o f  a n y d e b t  o w e d  b y a p p l i c a n t  a s a  r e s i d e n t  u n d e r  a n y r e n t a l  c o n t r a c t .  
Ap p l i c a n t  a u t h o r i z e s a n y n o t i c e s o r  d e m a n d s f o r  p a y m e n t  t o  b e  m a i l e d  t o  a p p l i c a n t  i n  c a r e  o f  c o n t a c t  p e r s o n s n a m e d  i n  Se c t i o n  6  a b o v e .
Know Your Neighbors: C e r t a i n  i n d i v i d u a l s  c o n v i c t e d  o f  c e r t a i n  s e x - r e l a t e d  c r i m e s  a r e  r e q u i r e d  t o  r e g i s t e r  t h e i r  n a m e  a n d  c u r r e n t  a d d r e s s  o n  a n  i n d e x  m a i n t a i n e d  
b y t h e  s t a t e  o r  c o u n t y i n  w h i c h  t h e y r e s i d e .  Y o u  m a y a c c e s s t h a t  i n d e x i n  o r d e r  t o  d e t e r m i n e  w h e t h e r  a n y s u c h  i n d i v i d u a l s l i v e  i n  p r o x i m i t y t o  a  c e r t a i n  l o c a t i o n .  
Th e  p u b l i c m a y a c c e s s t h e  In t e r n e t  t o  v i e w  a l l  s e x o f f e n d e r s r e g i s t e r e d  i n  G e o r g i a .  Th e  St a t e w i d e  Se x O f f e n d e r  R e g i s t r y c a n  b e  o b t a i n e d  t h r o u g h  t h e  In t e r n e t  
a t  h t t p : / / g b i . g e o r g i a . g o v / g e o r g i a - s e x - o f f e n d e r - r e g i s t r y .  Th e  p u b l i c m a y a l s o  c o n t a c t  t h e  l o c a l  Sh e r i f f  t o  v i e w  a  l i s t  o f  t h e  s e x o f f e n d e r s l i s t e d  i n  t h e i r  c o u n t y .

Ap p l i c a t i o n  C o m p l e t e d  b y  Ap p l i c a n t  o n :        Applicant’s Signature:  

D a t e :                     P r i n t  Ap p l i c a n t ’ s F u l l  Na m e :   

D a t e  a n d  Ti m e  Ap p l i c a t i o n  R e c e i v e d  b y M a n a g e m e n t :             

C o p y r i g h t  ©  Au g u s t  2 0 1 9  b y At l a n t a  Ap a r t m e n t  As s o c i a t i o n ,  In c .  -  F o r m  # 9 4 1 1
Al l  R i g h t s  R e s e r v e d P a g e  4  o f  5



SUMMARY AND MANAGER’S DECISION

BANK ACCOUNT VERIFICATION - DATE CHECKED:

ADDITIONAL SOURCES OF INCOME OR MONEY - DATE CHECKED:

RESIDENTIAL HISTORY VERIFICATION - Date Checked:

EMPLOYMENT VERIFICATION - Date Checked:

C o p y r i g h t  ©  Au g u s t  2 0 1 9  b y At l a n t a  Ap a r t m e n t  As s o c i a t i o n ,  In c .  -  F o r m  # 9 4 1 1 P a g e  5  o f  5

9 .  Who	Notified	Applicant	of	Results?               
1 0 .  Steps	in	Application	Verification	Process:

1 1 .  Does	Applicant	Meet	“Standard”	Earnings	Rental	Qualification	Criteria?
M o n t h l y R e n t a l  R a t e                   $   
M u l t i p l y R e n t  Ti m e s 3                  x 3
Am o u n t  o f  G r o s s E a r n i n g s R e q u i r e d  W i t h o u t  C o n s i d e r i n g  M o n t h l y D e b t   $   
If  Ap p l i c a b l e ,  Ad d  An y R e c u r r i n g  M o n t h l y D e b t *  [ SE E  NO TE ]     $   
Am o u n t  o f  G r o s s E a r n i n g s R e q u i r e d  Ta k i n g  i n t o  Ac c o u n t  M o n t h l y D e b t   $   
If  Ap p l i c a n t  w a s d e c l i n e d  o r  r e q u i r e d  t o  p a y a  h i g h e r  s e c u r i t y d e p o s i t ,  w a s a n  a d v e r s e  d e c i s i o n  l e t t e r  s e n t ?  D a t e  s e n t :     B y :  
* [ No t e :  If  a p p l i c a b l e ,  M o n t h l y  D e b t  i n c l u d e s  c a r  l o a n s ,  b a n k  l o a n s ,  a n d  m i n i m u m  c r e d i t  c a r d  p a y m e n t s . ]

CREDIT VERIFICATION - DATE CHECKED:

FOR MANAGEMENT USE ONLY

E M P LO Y E R ’ S NAM E STAR TING  &  
E ND ING  D ATE S

SALAR Y AP P LIC ANT’ S J O B  
TITLE

NO .  O F  H O U R S 
P E R  W E E K

NAM E ,  P H O NE  &  TITLE  O F  P E R SO N 
P R O V ID ING  INF O R M ATIO N

B Y

1 .  C U R R E NT:

2 .  P R E V IO U S

R E SID E NC E  AD D R E SS R E NT AM O U NT STAR T &  E ND  
O F  LE ASE

LE ASE  V IO LATIO NS W AS NO TIC E  
G IV E N?

NO .  O F  TIM E S 
LATE  O R  

W AR R ANTS

NAM E ,  P H O NE  &  TITLE  O F  P E R SO N 
P R O V ID ING  INF O R M ATIO N

B Y

1 .  C U R R E NT:

2 .  P R E V IO U S

TY P E SO U R C E AM O U NT IS IT C O NSISTE NT? NAM E ,  P H O NE  &  TITLE  O F  P E R SO N 
P R O V ID ING  INF O R M ATIO N

B Y

H O W  W AS AP P LIC ANT’ S C R E D IT C H E C K E D ?  q B Y  AP T.  STAF F   q B Y  O U TSID E  SC R E E NING  AG E NC Y
NAM E  O F  SC R E E NING  AG E NC Y :               D ATE  O F  C R E D IT C H E C K  O R  SC R E E NING :   
W AS P O INT SC O R ING  SY STE M  U SE D ?  q  Y E S q  NO   IF  “ Y E S, ”  W H AT W AS TH E  SC O R E ?      
W H AT R E C O M M E ND ATIO N W AS M AD E  B Y  SC R E E NING  AG E NC Y ?  q  AC C E P T q  AC C E P T W ITH  AD D ITIO NAL SE C U R ITY  q  D E C LINE
IF  O NLY  C R E D IT R E P O R T W AS U SE D ,  W AS C R E D IT SATISF AC TO R Y ?  q  Y E S q  NO  IF  “ NO , ”  E X P LAIN W H Y :   
AR E  TH E R E  ANY  D ISC R E P ANC IE S IN TH E  INF O R M ATIO N P R O V ID E D  B Y  AP P LIC ANT AND  TH E  C R E D IT R E P O R T?  q  Y E S q  NO  IF  “ Y E S, ”  W H AT W E R E  TH E Y ?  
[ SO C IAL SE C U R ITY  NO .  D ID  NO T M ATC H ,  P R E V IO U S AD D R E SSE S D IF F E R E D ,  E TC . ]  D E SC R IB E  D ISC R E P ANC IE S:    
 

TY P E  O F  AC C O U NT: AC C O U NT NO . AV E R AG E  B ALANC E  IN AC C O U NT NAM E ,  P H O NE  &  TITLE  O F  P E R SO N P R O V ID ING  INF O R M ATIO N B Y

AP P LIC ANT’ S INC O M E                  AP AR TM E NT R E NT AT TIM E  O F  M O V E - IN $          
O TH E R  V E R IF IE D  INC O M E                D o e s  Ap p l i c a n t  M e e t  Q u a l i f y i n g  St a n d a r d s ?  q  Y E S q  Y E S,  W ITH  C O ND ITIO N q  NO
TO TAL V E R IF IE D  INC O M E                 AP P LIC ATIO N:  q  AP P R O V E D  q  AP P R O V E D  W ITH  C O ND ITIO NS q  D ISAP P R O V E D
C O M M E NTS:

B Y :                         C O M M U NITY  M ANAG E R ’ S SIG NATU R E  D ATE  O F  M ANAG E R ’ S SIG NATU R E  

1 .  Government	Issued	Photo	Identification	of	Applicant.	 Verified	by:   o n  D a t e :    Ty p e  o f  ID  P r e s e n t e d :  
2 .  Citizenship	or	Visa	Identification	to	Determine	Applicant’s	Eligibility	to	Live	in	the	U.S.	[OPTIONAL]

Verified	by:            o n  D a t e :       Ty p e  o f  ID  P r e s e n t e d :     E x p i r a t i o n  D a t e :  
If  Ap p l i c a n t  i s i n  t h e  U . S.  b a s e d  o n  a  V i s a  i s s u e d  b y t h e  U SC IS,  P l a c e  o f  E n t r y In t o  U . S.  
V i s a  P u r p o s e  a n d  Ty p e :   
Na m e ,  Ad d r e s s a n d  P h o n e  o f  P e r s o n s ,  U n i v e r s i t i e s ,  o r  B u s i n e s s e s C o n t a c t e d  t o  V e r i f y V i s a  In f o r m a t i o n :  

3 .  Na m e s o f  Le a s i n g  C o n s u l t a n t  o r  O t h e r s W h o  As s i s t e d  Ap p l i c a n t :  
4 .  D a t e  o n  W h i c h  Ap a r t m e n t  C o m m u n i t y W a s Se e n  o r  V i s i t e d  b y Ap p l i c a n t :  D a t e :     
5 .  D a t e  a n d  Ti m e  o n  W h i c h  Ap p l i c a n t  Su b m i t t e d  a  Si g n e d  a n d  C o m p l e t e d  Ap p l i c a t i o n :  D a t e :     Ti m e :    
6 .  D a t e  o n  W h i c h  C r e d i t  R e p o r t  W a s P u l l e d  o r  C r e d i t  W a s C h e c k e d  b y O u t s i d e  Sc r e e n i n g  Ag e n c y :  D a t e :    
7 .  Na m e  o f  R e s i d e n t  Sc r e e n i n g  Ag e n c y :  
8 .  How	and	When	Was	Applicant	Notified	of	Result	of	Application	Processing?	 Date:   	 Method	of	Notification: 

•  E m p l o y m e n t  o r  O t h e r  So u r c e s o f  In c o m e
•  R e n t a l  o r  H o m e  O w n e r  H i s t o r y
•  C r e d i t  H i s t o r y
•  D r i v e r ’ s  Li c e n s e  o r  G o v e r n m e n t  P h o t o  ID

•  V a l i d  G o v e r n m e n t  ID  d e m o n s t r a t i n g  E l i g i b i l i t y t o  Li v e  i n  U . S.
•  C h e c k i n g  a n d  Sa v i n g s  Ac c o u n t  In f o r m a t i o n  f r o m  B a n k
•  C r i m i n a l  B a c k g r o u n d  C h e c k
•  P r i o r  E v i c t i o n s

CHECKLIST



FOR MANAGEMENT USE ONLY:

DATE FORM PRINTED  

APARTMENT NO.  

APPLICANT:  

MOVE-IN DATE REQUESTED:  

APPLICATION SUBMITTED ON:  

FORM VALID FOR GEORGIA APARTMENT 
ASSOCIATION MEMBERS ONLY

SUPPLEMENTAL APPLICATION FOR OCCUPANCY VERIFYING 
AUTHORIZATION TO LIVE AND WORK IN THE U.S.

Property Fax #:        Property Phone #:  

LEASING INFORMATION (TO BE COMPLETED BY MANAGEMENT)

NAME OF APT. COMMUNITY          APT. NO. or ADDRESS REQUESTED  

COMMUNITY ADDRESS  

Unless this application is being used for occupancy of a Section 8 Housing Choice Voucher, Tax Credit, or Public Housing apartment, this form may only be 
used if Management requires all applicants - both U.S. citizens and non-U.S. citizens - to be completed. If Management requires presentation of documentation 
to confirm the applicant’s right to live and work in the U.S., then Management must require the same documentation of all applicants, including U.S. Citizens.

This Supplemental form is part of the Application for Occupancy and incorporates by reference all terms, conditions, and provisions from Section 11, Applicant’s 
Agreement and Understanding Regarding the Submission of This Application from page 3 of the Application for Occupancy.

Management and the apartment community owner are Equal Housing Opportunity providers. The property owner and management of the apartment community 
provide equal housing opportunities to all persons who are qualified, without regard to race, color, religion, sex, national origin, familial status, disability, or any 
other legally protected status.

The purpose of this Supplemental Application for Occupancy is to confirm your ability to live and/or work legally in the United States. Generally, persons who 
are not legally entitled to live and/or work in the U.S. are not qualified to lease an apartment. If this application pertains to a Section 8 Housing Voucher, Tax 
Credit, or Public Housing apartment, non-U.S. citizens (regardless of their status) are not eligible to lease the apartment under the terms and conditions of those 
federal programs.

1. PERSONAL INFORMATION

Applicant’s Name                                                                                    Birthdate                           
                 Last Name                First                     Middle               Jr/Sr/III               Mo.      Day    Year

Are you a U.S. Citizen?  Yes   No           Are you a Permanent Resident (Green Card issued by USCIS)?  Yes   No

Are you a Citizen of Another Country?  Yes    No   If you are not a U.S. citizen, what is the country of which you are a citizen or legal resident?

 

What country issued your passport?                                  What is the Passport No. issued to you?  

On what date does your Passport expire?                              Do you have a Visa?  Yes   No   What kind of Visa do you have?

                                                                 What is the expiration date of your Visa?  

If you are a citizen of another country, do you have valid documentation from the U.S. Citizenship and Immigration Services (USCIS) authorizing you to live in the U.S.?

 Yes   No   What is the name and form number of the document which authorizes you as a Non-U.S. citizen to live in the U.S.?  

                                              Until what date are you authorized to live or be in the U.S.?  

What is the Form No. of that document?                              What is the Card No. of that document?  

If you are a citizen of another country, do you have valid documentation from the U.S. Bureau of Citizenship and Immigration (BCIS) authorizing you to work in the U.S.?

 Yes   No   What is the name and form number of the document which authorizes you as a Non-U.S. citizen to work in the U.S.?  

                                              Until what date are you authorized to live or be in the U.S.?  

Have you applied for Permanent Resident Status in the U.S.?    Yes    No     If so, on what date?  

Have you applied to become a Naturalized Citizen of the U.S.?   Yes    No     If so, on what date?  

What is the type or name of the USCIS documentation that you have?  

 

What is the Form No. of the USCIS documention that you have?  

What is the Card No. of the USCIS documentation that you have?  

What is the expiration date of your current USCIS status?  
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APPLICANT’S AGREEMENT AND UNDERSTANDING REGARDING SUBMISSION OF THIS APPLICATION

False or Misleading Information. The failure to fill out all sections of this form may result in the denial of your application. 
Providing false or misleading information could result in denial of your rental application or termination of your rental contract. 
It is our policy to disapprove the application of any person who could represent a threat to the health, safety, and welfare of 
the other residents, occupants, visitors, and staff of the apartment community. Inappropriate or abusive conduct during the 
application process by the applicant or those desiring to rent an apartment will result in denial of the rental application.

Equal Housing Opportunity Policy. The apartment owner and Management provide equal housing opportunity for 
qualified applicants and do not discriminate on the basis of race, color, religion, sex, national origin, familial status, disability, 
or any other legally recognized status in the State of Georgia. It is the owner’s and Management’s policy to provide reasonable 
accommodations in the apartment community’s operational policies and procedures and to permit the Resident to make 
reasonable modifications that are necessary for the Resident and related to the disability for persons with a demonstrated 
disability. The Resident must request and obtain permission from the owner or Management for any accommodation or 
modification prior to implementing the same. In general, the cost or expense of physical modifications to the apartment or 
apartment community is the responsibility of the Resident, unless the applicable law requires the owner or Management to 
absorb or be responsible for the cost of such modifications. A Resident or occupant with a demonstrated disability is allowed 
to have a service animal to assist with the person’s disability. A disabled Resident or occupant may be allowed to have a 
commonly accepted domestic dog, cat, or other convenience animal which has not been trained as a service animal only 
under limited conditions, but such animals will not be allowed if they have a history of dangerous, vicious, or unsafe behavior 
or are considered to be unsafe, dangerous, or vicious in nature.

Authorization for Management to Verify Rental Application and Obtain Credit Report. The above information 
is complete and correct. I understand that Management will rely on the information provided in making a decision to accept, 
conditionally accept, or deny my rental application. Applicant authorizes Management and its agents to verify the information 
provided by pulling my credit file and criminal records and contacting my current and former employment and landlord. 
Applicant releases Management and any third parties who provide information to verify this application from all liability, 
claims, and lawsuits with regard to the information obtained, regardless of the source. Applicant agrees to indemnify and 
hold harmless Management, its agents, current or prior landlord, current or prior employer, and all other persons whomsoever 
who provide information, regardless of whether the information provided is negative. The specification of a particular apartment 
as the one desired by applicant does not constitute a representation or promise by Management that the apartment specified 
will in fact be available on the desired date. Management may notify applicant either verbally or in writing once the application 
has been approved. After applicant has been approved or after Management has notified applicant that an apartment is 
ready for occupancy, applicant must promptly sign a lease and take occupancy of the apartment in order to avoid losing the 
good faith deposit.

Applicant fully understands that any false or misleading information provided to Management during the rental application 
process could lead to termination or eviction from the apartment community at a later date after taking occupancy once 
Management learns that the information provided was false, misleading, or inaccurate.

Applicant understands and agrees that Management may - but is not required to - request and keep documentation of 
applicant’s right to live or work in the U.S. Failure to cooperate in presenting valid documentation is grounds for denial of the 
application or termination of the lease if the applicant is approved and Management later determines the information relating 
to applicant’s status was falsified.

APPLICANT CERTIFIES THAT HE OR SHE HAS FULLY AND TRUTHFULLY ANSWERED ALL QUESTIONS 
ASKED AND VERIFIED THE ACCURACY OF ALL INFORMATION PRESENTED.

Application Completed on:       Applicant’s Signature:  

Date:             Print Applicant’s Name:  


